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W*rk *rder
Date 0wner Name Address

Work Request Deseription

Orryner Contact lnfo
Phone or e-mail etc

Wsrk Srder Prs*edure
1" Work Orders should be placed in the box located on the blue Parklane box.

The forms can be found in the notice boxes"

2- A Board Director will record the rarcrk order and Eerd a e-mail to Parklane. '

3. A notice will be given to the person who submitted the work order on its status.

4" No rvork will be dsne without work order.

5. Status of work orders will be presented to the board at the monthly meetings.

6. Any work order which requires an unusual amsunt of money will gs before the
board for appronal. Parklane will be asked to get quotes from licensed
specialists to do the rvork"

ffioard 0f Sirectsrs Appr*va{
President Yes[ Nof]-sisn

Vice President Yes[ Nofl-sis, Date

Secretary

lreasurer

Yesil Non-sign Oate

Yes[ Notr-sisnr- - -. . Date

Director Yesil Non_sign


